


Erasmus İkili Anlaşması Nasıl Hazırlanır?

ERASMUS İKİLİ ANLAŞMASI NEDİR?

Erasmus İkili Anlaşması, iki yükseköğrenim kurumunun öğretim elemanı, öğrenci ve personel değişimlerini gerçekleştirmek için fakülteler ve bölümler bazında yaptığı anlaşmadır.

Anlaşma Yapmak İçin Gerekli İşlemler

· Erasmus İkili Anlaşması (Bilateral Agreement, BA) yapabilmek için Erasmus Üniversite Beyannamesi (Erasmus University Charter, EUC) sahibi olan kurumları:

http://eacea.ec.europa.eu/LLp/erasmus/documents/list_holders/euc-for-the-academic-year-2013-2014.pdf
adresindeki listeden bulunuz.
· Size uygun olan Üniversiteyi bulduktan sonra, anlaşma yapmak istediğiniz Üniversitenin web sayfasına girip ilgili bölüm koordinatörünü bulunuz. İlgili Bölümün, bölüm koordinatörü veya Uluslararası İlişkiler / Erasmus Ofisi ile irtibata geçerek ikili anlaşma yapmak istediğinizi belirtiniz. Anlaşma yapmak için aşağıdaki örnek metni kullanabilirsiniz. Gönderdiğiniz e-postanın ekinde de ikili anlaşma formunu gönderebilirsiniz.
Anlaşma yapmak için örnek metin:
Dear Colleague,  

It is a pleasure of me to write you on behalf of the ............Faculty/Department of Yalova University from Yalova, TURKEY.    We are seeking Erasmus partners for academic cooperation as Yalova University. As a young and dynamic University, we aim to establish our international relations with successful departments of universities worldwide.  We want to see you among our other Erasmus partners as we believe it will be invaluable for our students to enjoy a semester/year of their education in your department. We can assure you in every respect regarding academic skills and language competencies of our students. Therefore, we want to reach an agreement between our departments including student, teaching staff and staff training mobility for undergraduate/graduate level.  If you want to examine our university, you can click this link: http://www.yalova.edu.tr 
Incoming Erasmus Stundents can stay Our University's Erasmus House where our Erasmus students can find all staff for free of charge.  
Attached we are sending a draft Bilateral Agreement. Please review the BA and if you accept our offer feel free to make changes on it. 

We welcome any help, advice and suggestions.  

 
Best Regards,
İkili Anlaşma Örneği: 
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Erasmus+ Programme
Key Action 1 
– Mobility for learners and staff – 
Higher Education Student and Staff Mobility
Inter-institutional
 agreement 2014-20[21]

between programme countries
[Minimum requirements]

The institutions named below agree to cooperate for the exchange of students and/or staff in the context of the Erasmus+ programme. They commit to respect the quality requirements of the Erasmus Charter for Higher Education in all aspects related to the organisation and management of the mobility, in particular the recognition of the credits awarded to students by the partner institution.
A.
Information about higher education institutions
	Name of the institution
(and department, where relevant)
	Erasmus code
	Contact details

(email, phone)
	Website
(eg. of the course catalogue)

	YALOVA UNIVERSITY

FACULTY OF ECONOMICS AND ADMINISTRATIVE SCIENCES, DEPARTMENT OF INTERNATIONAL RELATIONS
	TR YALOVA01
	Institutional Coordinator:

Assoc.Prof.Dr.Ismail Aktar

Tel.: +90 226 815 56 00

Fax: +90 226 815 50 04
Email: aktar@yalova.edu.tr
Yalova Universitesi Rektörlüğü 

Dış İlişkiler Ofisi

Çınarcık Yolu 3.km Yalova/Turkey 77100

Departmental Coordinator:

Assoc. Prof. Dr. M. Ugur
Tel: +90 226 815 51 20

Email: maugur@gmail.com

	http://erasmus.yalova.edu.tr/ 
http://www.yalova.edu.tr/kategori/3585/3/uluslararasi-iliskiler-ingilizce.aspx


	Comenius University in Bratislava
	SK BRATISL02
	........................... 
	............................. 


B.
Mobility numbers
 per academic year
[Paragraph to be added, if the agreement is signed for more than one academic year:
The partners commit to amend the table below in case of changes in the mobility data by no later than the end of January in the preceding academic year.]
	FROM
[Erasmus code of the sending institution]
	TO
[Erasmus code of the receiving institution]
	Subject area code
* 
[ISCED]

	Subject area name
* 


	Study cycle
[short cycle, 1st , 2nd or 3rd]
*
	Number of student mobility periods

	
	
	
	
	
	Student Mobility for Studies

[total number of months of the study periods or average duration*]
	Student Mobility for Traineeships
*


	TR YALOVA01
	SK BRATISL02
	14.6
	International Relations
	1st 2nd 
	20 (4 students)
	1 student 

	
	
	
	
	
	
	

	SK BRATISL02
	TR YALOVA01
	14.6
	International Relations
	1st 2nd 
	20 (4 students)
	1 student

	
	
	
	
	
	
	



[*Optional: subject area code & name and study cycle are optional. Inter-institutional agreements are not compulsory for Student Mobility for Traineeships or Staff Mobility for Training. Institutions may agree to cooperate on the organisation of traineeship; in this case they should indicate the number of students that they intend to send to the partner country. Total duration in months/days of the student/staff mobility periods or average duration can be indicated if relevant.]

	FROM
[Erasmus code of the sending institution]
	TO
[Erasmus code of the receiving institution]
	Subject area code
* 
[ISCED]

	Subject area name
* 


	Number of staff mobility periods

	
	
	
	
	Staff Mobility for Teaching

[total number of  days of teaching periods or average duration *]
	Staff Mobility for Training
*


	TR YALOVA01
	SK BRATISL02
	14.6
	International Relations
	1 (2 weeks)
	1

	
	
	
	
	
	

	SK BRATISL02
	TR YALOVA01
	14.6
	International Relations
	1 (2 weeks)
	1

	
	
	
	
	
	


C.
Recommended language skills
The sending institution, following agreement with the receiving institution, is responsible for providing support to its nominated candidates so that they can have the recommended language skills at the start of the study or teaching period:
	Receiving institution

[Erasmus code]
	Optional: Subject area
	Language
of instruc​tion 1
	Language
of instruc​tion 2
	Recommended language of instruction level


	
	
	
	
	Student Mobility for Studies
[Minimum recommended level: B1]
	Staff Mobility for Teaching
[Minimum recommended level: B2]

	TR YALOVA01
	
	  English
	   English
	Turkish B1
	B2 English

	SK BRATISL02
	
	English
	English
	..
	..



For more details on the language of instruction recommendations, see the course catalogue of each institution [Links provided on the first page].
D.
Additional requirements

 [To be completed if necessary, other requirements may be added on academic or organisational aspects, e.g. the selection criteria for students and staff; measures for preparing, receiving and integrating mobile students and/or staff]
[Please specify whether the institutions have the infrastructure to welcome students and staff with disabilities.]

At TR YALOVA 01:

Additional requirements at TR YALOVA01

In case of additional requirements in regard to academic, organisational or other aspects (e.g. students with special needs) please contact the International Office: erasmus@yalova.edu.tr

At SK BRATISL 02:

.............................
E.
Calendar
1.
Applications/information on nominated students must reach the receiving institution by:
	Receiving institution
[Erasmus code]
	Autumn term*
[month]
	Spring term*
[month]

	TR YALOVA01
	             31th of July
	            31th of January

	SK BRATISL02
	......
	......


[* to be adapted in case of a trimester system]
2.
The receiving institution will send its decision within 4 weeks.
3.
A Transcript of Records will be issued by the receiving institution no later than 5 weeks after the assessment period has finished at the receiving HEI. [It should normally not exceed five weeks according to the Erasmus Charter for Higher Education guidelines]
4.
Termination of the agreement
The above parties agree to co-operate in the activities shown below within the Erasmus + programme. Both parties agree to abide by the principles and conditions set out in the Guidelines for Applicants and Erasmus Charter. Both parties undertake to abide by the bilaterally agreed terms of this co-operation agreement.
In the event of unilateral termination, a notice of at least one academic year should be given. This means that a unilateral decision to discontinue the exchanges notified to the other party by 1 September of one given year will only take effect as of 1 September of the next year. Neither the European Commission nor the National Agencies can be held responsible in case of a conflict.
F.
Information
1.
Grading systems of the institutions
[It is recommended that receiving institutions provide the statistical distribution of grades according to the descriptions in the ECTS users’ guide
. A link to a webpage can be enough. The table will facilitate the interpretation of each grade awarded to students and will facilitate the credit transfer by the sending institution.]
              At TR YALOVA 01:
Grading System AT TR YALOVA01


In Yalova University Sytem, each course unit is graded on a scale from 0 to 4 points, each numerical grade has equivalence to letter score as follows:
 AA 4.0 Successful (Honor) 

 BA 3.5 Successful (Very Good) 

 BB 3.0 Successful (Good) 

 CB 2.5 Successful 
 CC 2.0 Successful (Pass)  DC 1.5 On Condition
 DD 1.0 On Condition 

 FD 0.5 Fail
 FF 0.0 Fail

At SK BRATISL 02:
...................
2.
Visa
The sending and receiving institutions will provide assistance, when required, in securing visas for incoming and outbound mobile participants, according to the requirements of the Erasmus Charter for Higher Education.
Information and assistance can be provided by the following contact points and information sources:
	Institution 
[Erasmus code]
	Contact details
(email, phone)
	Website for information

	TR YALOVA01
	Office Of International Affairs: 

Rahşan ÖZGÖÇER

rahsanozgocer@gmail.com 

http://erasmus.yalova.edu.tr 

Tel: +90 226 815 59 31
	http://erasmus.yalova.edu.tr

	SK BRATISL02
	....................... 
	...................... 


3.
Insurance
The sending and receiving institutions will provide assistance in obtaining insurance for incoming and outbound mobile participants, according to the requirements of the Erasmus Charter for Higher Education.
The receiving institution will inform mobile participants of cases in which insurance cover is not automatically provided. Information and assistance can be provided by the following contact points and information sources:
	Institution 
[Erasmus code]
	Contact details
(email, phone)
	Website for information

	TR YALOVA01
	erasmus@yalova.edu.tr
+90 226 815 5931
	http://erasmus.yalova.edu.tr

	SK BRATISL02
	.......................
	.............................


4.
Housing
The receiving institution will guide incoming mobile participants in finding accommodation, according to the requirements of the Erasmus Charter for Higher Education.
Information and assistance can be provided by the following persons and information sources:
	Institution 
[Erasmus code]
	Contact details
(email, phone)
	Website for information

	TR YALOVA01
	Office Of International Affairs: 

Rahşan ÖZGÖÇER

rahsanozgocer@gmail.com 

http://erasmus.yalova.edu.tr 
Tel: +90 226 815 59 17
	http://www.yalova.edu.tr/yurtlar

	SK BRATISL02
	......................
	........................


G.
SIGNATURES OF THE INSTITUTIONS (legal representatives)
	Institution
[Erasmus code]
	Name, function
	Date
	Signature


	TR YALOVA01
	Assoc. Prof. Dr. Ismail AKTAR

Erasmus Institutional Coordinator of Yalova University
	
	

	SK BRATISL02
	.............
	
	


· Karşı kurumdan onay gelmesinin ardından ikili anlaşma metni 2 nüsha halinde düzenlenmelidir.
· Ardından ikili anlaşma metninin Uluslararası İlişkiler Koordinatörü tarafından imzalanması gerekmektedir.

· Kurum Koordinatörü tarafından imzalanan İkili Anlaşma, karşı Üniversitenin Uluslararası İlişkiler / Erasmus Ofisine faks-email yoluyla veya postaya vermek suretiyle Koordinatörlüğümüz aracılığıyla gönderilir. 
· Karşı Üniversite tarafından da imzalanan ve kurum mührünü de içeren İkili Anlaşma metni Üniversitemiz Uluslararası İlişkiler/Erasmus Koordinatörlüğü Birimine gönderilir.
· Anlaşma Metninin bir kopyası Üniversitemiz Uluslararası İlişkiler Koordinatörlüğünce saklanacaktır. İkinci Nüshası, Anlaşma yapılan Üniversiteye gönderilecektir.

 Anlaşma Hazırlanırken Dikkat Edilmesi Gerekenler
· Anlaşma yapılacak kurumun ders içeriklerinin, kendi kurumunuzdaki ders içeriklerine uyup uymadığını gözden geçiriniz.
· Öğrenim dili mutlaka önceden belirlenmeli ve öğrenciye de bildirilmelidir. Avrupa üniversitelerinin çoğunda eğitim dili ülkenin resmi dili (örneğin Almanca, Fransızca, İspanyolca) olup bütün dersler bu dilde yapılabilmektedir. İngilizce yapılan ders yok ise ve gönderilecek öğrenciye İngilizce olarak ders verilmeyecekse bu durumda sorun oluşmakta gönderilen öğrenci zor durumda kalmaktadır. Bu sebeple anlaşma sürecinde bu durumu net olarak ele alınız.
· Anlaşma yapılacak kurumun akademik takvimi (yarıyıl başlangıç ve bitiş zamanları) hakkında bilgi sahibi olunuz.
· Değişim düzeyini, İkili Anlaşma üzerinde belirtmeyi unutmayınız (Önlisans, Lisans, Yüksek Lisans, Doktora).
Öneriler

· Anlaşma yapmak istediğiniz Bölümün adı veya kodu bazen karşı Üniversitede farklı bir alanda veya isimle yer alıyor olabilir. Karşı Üniversitenin ilgili koordinatörü ile yazışarak / görüşerek ilgili kodu kullanabilirsiniz. 

· İkili Anlaşma yapmak için gerekli yazışmalar, Bölüm Koordinatörleri veya Bölüm Koordinatörü’nün bilgisi dahilinde bölümlerin diğer Öğretim Elemanları tarafından da yapılabilir. Başka bir Üniversitenin ilgili bölümünün, Üniversitemizdeki bölüm için uygun olup olmadığına yine ilgili bölümün Öğretim Elemanları karar verebilirler. 

· İkili Anlaşma yaparken, Avrupa’dan Üniversite seçme veya belirleme aşamasında, Türkiye’deki Üniversitelerden herhangi birisiyle İkili Anlaşması olan bir Yükseköğretim Kurumunu seçebilirsiniz. Böylelikle, İkili Anlaşmanızın İşlevselliği ve deneyim paylaşımı konularında daha rahat hareket edebilirsiniz. İkili Anlaşma bilgilerine Üniversitelerin Erasmus Programı ile ilgili web sayfalarından ulaşabilirsiniz. 






































































�Inter-institutional agreements can be signed by two or more higher education Institutions


�Higher Education Institutions have to agree on the period of validity of this agreement


�Clauses may be added to this template agreement to better reflect the nature of the institutional partnership.


�Contact details to reach the senior officer in charge of this agreement and of its possible updates.


�Mobility numbers can be given per sending/receiving institutions and per education field (optional*: � HYPERLINK  "http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx" �http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx�)


�For an easier and consistent understanding of language requirements, use of the Common European Framework of Reference for Languages (CEFR) is recommended, see � HYPERLINK  "http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr" �http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr�


�� HYPERLINK  "http://ec.europa.eu/education/lifelong-learning-policy/ects_en.htm" �http://ec.europa.eu/education/lifelong-learning-policy/ects_en.htm�


�Scanned signatures are accepted





